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Community First Prime Opportunities Fund application form

Please read the associated guidelines, then complete and return to the address at the end of the form. https://tworidingscf.org.uk/fund/community-first-prime-opportunities-fund/ 
If you have any queries, please call us on 01904 929500 or email grants@tworidings.org.uk.
We are here to help.

1. CONTACT DETAILS
	Name of applicant 
	

	Name of young person to be supported
	

	Their date of birth
	

	Address
	





	
	
	Postcode
	

	Telephone number
	

	Email address
	



2. PROJECT DETAILS

	What is the total project cost?  
	£
	How much are you applying for? 
	£
	

	

	When do you need the money?
	       /          /
	



	What do you need the money for?

	












	How will the project benefit the young person?

	














	Why do you need financial support?

	
















4. BUDGET
	How much has been raised so far?

If you are not asking us to fund the full costs, how much have you raised already?

	


	How did you raise the current amount / from which sources have you received funding?

	





	Please provide a breakdown of the costs of your project.

	
Item
	
Cost

	

	

	

	

	

	

	

	

	

	

	

	


	

	



5. REFEREE


	Please provide a referee. This could be your teacher / club leader / music or sports coach

	Name
	
	Address

	Position
	
	

	Telephone number
	
	

	Email
	
	Post code





General Terms and Conditions of Grant (Individuals)
I agree to abide by the following conditions:
· Monies will be spent exclusively on the purpose as set out in the application form unless written permission has been received from Two Ridings Community Foundation that a variation can be made.
· Responsibility for all equipment bought with grant monies lies with the grant recipient.
· Two Ridings Community Foundation will, under no circumstances, be liable for any damage, injury or loss of any kind whatsoever to any property or persons occurring as a result of activities undertaken with this grant.
· Grant recipient to ensure that all necessary permissions, insurances and licences have been obtained for any project funded by the grant and that the project complies with all relevant regulations.
· Equipment or other assets funded or part funded by the Foundation will not be sold or disposed of without first receiving written permission from Two Ridings Community Foundation.
· All financial records and receipts relating to this grant for items bought with the grant will be kept for at least 2 years and made available to Two Ridings Community Foundation if requested.	Comment by Graeme Dawson: Is this reasonable for an individual?
· Two Ridings Community Foundation will be kept informed of the project’s progress, and, if the project is not finished 12 months after the award has been made, the grant recipient will submit a progress update (an email or letter detailing how the project is progressing and when completion is expected will suffice)
· A follow-up monitoring form will be completed and returned to Two Ridings Community Foundation when the project is finished, including photographs where appropriate. 
· All individual grants awarded may be anonymised and publicised by Two Ridings Community Foundation. 	Comment by Graeme Dawson: Are these the same?
· I accept any additional conditions detailed in the email outlining the grant offer which accompanies this grant acceptance form.
· Two Ridings Community Foundation reserves the right to request the return of grant funds in the event that any of the above conditions are breached.
PAYMENT WILL BE MADE BY BACS. We will ask for your bank details in writing after any grant offer is made and will verify this by telephone for security reasons.

Privacy Notice for Grants
Two Ridings Community Foundation takes personal data protection seriously. 
Personal data provided in this application form will be used to assess and administer the grant application for the Prime Opportunities grants programme. 
We request personal data about you because we may need to use this data for identification, debt tracing and the prevention of money laundering. 
You may be contacted by us to discuss the application. This enables us to request further information in regards to the application and supports the decision making process. We will notify you of the outcome of your application and if the application is successful you will be contacted on an ongoing basis, as is appropriate for the administration of the grant. 
Personal data collected through the application process may be shared with our volunteer assessors (in order to evaluate your application), our funders (for reporting and publicity purposes) and grants panel members to consider your request for support.
If you are providing any personal data about another person in this application form, you are confirming that they understand how their data may be used, stored, and shared. 
You have certain rights when it comes to your personal information. This includes the right to access and correct your information, to erase, transfer, object, restrict or withdraw consent around how we use your information. Please contact us if you or anyone named in your application have any concerns about how your information is used, stored or shared or if you wish to exercise any of these rights.
Retention of your personal information
Successful Applicants will have their data stored for 7 years (our reason for processing this will be contractual). This enables us to comply with our financial procedures.
Unsuccessful Applicants will have their data stored for 2 years (our reason for processing will be under legitimate interest). This enables us to gather statistical data relating to our grant awards.

6. DECLARATION
	Please complete
☐ I hereby give consent for Two Ridings Community Foundation to hold my information and I understand why my data is needed, how the data is stored, and how it is shared.
☐ I confirm that the information given on the application form is true.

☐ I confirm that the information given on the application form is true.


	Signed
	



	Print
	


	Date
	



Please return this form once complete to:
Grants Team, Two Ridings Community Foundation, The Homestead,
40 Water End, York, YO30 6WP
If you have any queries, please call us on 01904 929500 or email grants@tworidings.org.uk.
We are here to help.
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